
The process for selling a rectory is the following: 

1. Obtain parish approval. This can be either a Special Meeting of Parishioners or a 
Vestry meeting. If a vestry meeting is used to approve the action at this step then a 
Special Meeting of Parishioners will be needed prior to placing the property on the 
market.  

2. Send a letter to the Diocesan Executive Committee (in care of the Diocesan Office) 
explaining the reason why the parish would like to sell the rectory, what arrangements 
are being made for future clergy accommodation, the appraised value, what the likely 
selling price will be, what the asking price will be, and asking for Diocesan approval of 
the sale. Note that since the Diocesan Executive Committee meets four times per 
year, there is significant lead time required for this step. In some urgent situations the 
Management Committee may be able to make this decision. In all cases, the 
Diocesan Advisory Committee on Church Architecture (DACCA) will be asked to 
review the information provided by the parish.  

3. After receiving Diocesan approval, (which may be conditional on the approval of a 
Special Meeting of the Parishioners, if one was not held in step 1, or on a minimum 
selling price, etc.), the parish can place the property on the market through a local 
real estate agent.  

4. When an offer is received, if it meets all the conditions as outlined in the Diocesan 
approval (step 2), it can be accepted. If it does not meet all the Diocesan conditions, it 
can only be accepted with the seller’s condition that Diocesan approval is needed for 
the terms of the sale. In either case, the parish needs to notify the Diocesan Office 
that an offer has been accepted and whether or not an additional approval is 
required.  

5. When the sale closes, the lawyer acting for the vendor must be instructed to pay all of 
the proceeds of the sale (after the real estate fee, legal fee, and closing adjustments) 
to the Diocese of Calgary with an accompanying letter indicating that the funds are to 
be held in trust for the parish. The Diocese will then place the funds in an account in 
the Diocesan Consolidated Investment Fund in trust for the parish. It is recommended 
(but not necessary) that the parish use the Diocesan Solicitor (Peter Crisfield, phone 
244-0998), as he is familiar with the Diocesan policies regarding the sale of rectories.  

6. The parish will then receive up to 5% of the market value of the investment account 
each year (usually late February or early March). For example, 5% of the market 
value at December 31, 2001 will be paid to the parish in late February or early March 
of 2002 upon request. Note that if the parish wants this payment made each year, it 
must be requested in writing. The parish can ask for 5% to be paid each year until 
further notice (i.e. the request does not have to be made each year). Note that the 
payment amount for the first year will be prorated to account for the length of time the 
funds were invested. 

 


